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Login

To use NBiI it is necessary for a user to login.
Pleaze enter a username and pazzword to login.

UszerM ame

|
Pazzword

| % Login

Users with a trusted connection have to login éodbmputer and by starting NBi, they
will be logged in automatically. If the user doed have a Trusted Connection they must
login to the computer and login to NBi by puttirfigeir user name and password in the
login box.

To learn more about Trusted Connection see Sequaie 22.

File

Exit

= NBi v1.5.0.1
=W Edit Function

Exit .

Exit exits the user from NBi.



Edit
Control Bar

The Control Bar is used in most windows that halistaf data to navigate, and is used
to add, remove, modify, and refresh informatione Tontrol bar in some windows will
have fewer options. Note the navigation in the waridar is based on the default order in
the window, for example in the product window isenmred by Product Code.

I 5] - 4 * + = v x I
When adding or editing a record on a screen witbrdrol bar remember that selecting a
different record or creating a new record will sétve change to the current record.

First record
First record button moves the user to the first record.
-

Prior record

Prior record button moves the user to the record before theeotly selected record.
L

Next record button moves the user to the record after thesatisr selected record.
L3

Last record button moves the user to the last record.
+

Insert record

Insert record button creates a blank reord for the user tarfill
Confirm [E]

Delete record?

&

Delete record

Delete recordbutton pops ups a confirmation window for the tieteof the selected
record. To delete the record press OK. To exicthdirmation window without deleting
the record, press Cancel.

Cancel |

i&

Post edit



Post editbutton confirms the changes to the column(s) tlage been modified in the
currently selected record. Selecting a differenbré or creating a new record will also
confirm the modifications.

X

Cancel edit

Cancel editbutton restores all columns in the current redorthe state they were in
before the record was edited.

(!

Refresh databutton is used to update data in the current windo

Filtering

Filtering is used in most windows that have colurohdata, and is used to help organize
the data in these windows.

Here is a brief overview of how filtering can besds

The open orders list can be organized by diffefiefds.
Open Orderz
Faciity| v |Shipia |+ | 5/0 # (v |[Name [+ |[City |57 [+ |Ordered | | Picked [+ || «
NBCR  MBCRNET 137133  FARMERS CO AFTOM 14, 5000.00 0.00
Meosho MB TRUCK 137053  ONATE FEED ALBUQUERGL MM 7555.00 0.00
Meosho ME TRUCK 1363906  MFAAGRISE ALMA t0 3295.00 0.00
Measho ME TRUCK 137204 A &R FEED & ALMA AR 4300.00 0.00
Meosho METRUCK 137101  EVAMS FARM ARCADIA  TX 4250.00 0.00
MECR  MBCRMET 137154  FARMERS COARCADIA 14 17150.00 0.00

Just click on the Down arrow to bring up a lisoptions.
|City ~ 5T 7| Ordered - |
AFTON TN ~ (0.00
ALBURUERGL [Custam...] 15 p
ALMA e 5,00
ALMA, co 0.00
ARCADIA FL 0.00
ARCADIA B 0.00
ARCADIA IL 0.00
ARTESIA, IN 0.00
ATCHISON K3 o500
ALRORA o Z=00.00
BALDWIN — GA 4000.00
BERM kS 2050.00

(All) shows all records.
(Custom...) brings up a window.
The other options are lists of data in the column.




Custom AutoFilter

Shov roves where;
ST

[iequals j |

* And i Or

ak. | Cancel

This is the Custom AutoFilter window. The drop dolox is a list of option for filtering
the data.

| enquals ﬂ

does not equal

iz greater than
iz greater than or equal to
iz lesz than

iz lesz than or equal to —
blanks
nion blank.s

After selecting an option enter the value for Fiitg.

Custom AutoFilter

Show rows where:
5T

|is greater than or equal to ﬂ |P'-"-"-

f* And i Or

ok | Catizel |

Now only records fitting the option will be dispky.

Open Orderz

Faciity ||| Shipvia [+ /|5/0 # [+||Mame [+ |City | © (]| Ordered [+ | Picked |+

Neosho  MBE TRUCK 136634 DOANE'S PET MANASSAS — VA BO0CL00 0.00;
Meosho  MB Truck 136991 PURINA MILLSLUBBOCK X 12734.00 0.00
Meosho NB Truck 136930  PURINA MILLS HEREFORD  TX 2000.00 0.00
MNeosho NB TRUCK 137008  TENCO FEED ROCKFORD TN 12850.00 0.00
MNeosho  NB Truck 136843 PURINA MILLS NASHVILLE TN 4000.00 0.00
NBCR  NBCRNE Ti136807  PURINA MILLS CAMPHILL  PA 2100.00 0.00

In the bottom corner of the window is the curreltefing.



To view all records just click the X. Records canfittered by multiple fields.

x

Carriers

The Carriers window contains information about ieasrused to send and receive
products.

Carrier List

* Carriers 1

Carrier Mame || City *|5..|*||Phone |« ||Dizp.. + |Actve| «
E54 Transport |Jptown MO B546R4E546 v
123 TRUCKING u M i v
BE7 FREIGHT " M u v

Carrier Name is the name of the carrier.

City is the city where the carrier is located.

Stateis the state where the carrier is located.

Phoneis the telephone number of the carrier.

Display Priority is the order carriers are displayed in the NBi Btggment Console.
Active box tells if the carrier is still in use.

If you right click on a carrier, you will get an tbgn to view the history of the carrier.
DON

.................... '? View HiStEIF'y' I

WESLEY

Carrier Information

Name Phone v Active
|E54 Transport |E54E546546

Display Pricrit
Address1 Fax I=play oty
|B54 west B5th Street |B54R546544
Addresz2 E Mail
| |E54EE54. com
City State Postal Code Country
|Uptawin MO |B5465 U5

Nameis the name of the carrier.
Address1/Addressds the carrier’s address.

City is the city where the carrier is located.

Stateis the state the where carrier is located.
Postal Codeis the carrier's ZIP code.

Country is the country where the carrier is located.
Phoneis the carrier’s telephone number.

Fax is the carrier's fax number.

E-Mail is the carrier's e-mail address.




Active tells if the carrier is still in use.

The Name, Phone, Addressl, City, State, Postal GodkCountry boxes are required
fields.

This window uses a Control Bar. For more informaiim the Control Bar see page 4.

Containers

Containers is a listing of all containers or stggesducts are shipped and received in.

¥ Containers 1

Bagz: PBags 1

Bulk.  Bulk v ] 1] 1]
EE—— N . . ............... w
BulkLig Liguid Bulk v 1 1] o |+
Liquid Liguids 005 1] o+

Container Codeis the ID code for the container.

Description is a brief description of the container.

Bulk tells if the container is bulk.

Rounding Factor is the how much the measurement of the contalmmrld be rounded.
Example- if the Rounding Factor is 0.5, 53.6 wdogdrounded to 53.5.
Container Toleranceis the tolerance of this container type when siggales and
transfer orders.

Example- if the Tolerance is 1, 55.1 could be samea product with 55.

Weight Toleranceis the tolerance of this container type when stggvork orders.
Example- if the Tolerance is 0.02, 55.01 couldtaged on a product with 55.
Active box tells if the container type is still in use.

If you right click on a Container, you will get aption to view the history of the
Container.

EBII":‘ W
| % View History |

Caze
| PR oy

The Container Code and Description columns areiredjfields.
This window uses a Control Bar. For more informatom the Control Bar see page 4.

Customers

The Customers window contains data about who pitsdare shipped to.



* Customers 1

Enter Selection Critenia below and press search

Custarner Eode:| M arne: | ,O Search

Search

To search, enter either the customer code or tivered the customer and then press the
search button. A list of all matching customerd Wién appear. Searching for all
Customers can take some time. If changes are ¢goibg made it is recommended to
perform a small search.

Customer List

¥ Customers 1
Enter Selection Criteria below and press search

Custamer D:u:le:| Manne: |

Customer C... | = |Name - |City - |State - |f—\ct... - Iil
3ave 9876 Inc Mowhere k40 v

Customer Codeis a code used to identify the customer.
Nameis the name of the customer.

City is the city where the customer is located.

Stateis the state where the customer is located.

Active tells if the customer is currently still in use.

If you right click on a customer you will get antmm to view the history of the

customer.
HMS LLL

1 - a——
ED b T View History l

ZEDS

Customers Information

Customer Code  Mame [~ Renqires Certificate of Analysis
9876 |9676 Feeds [ s VFD Distiibutor | Is C.0.D.
i Addlesg 1 WFD License Information

v Active |E|8F"E Dirive Licence Number 0of 0
Address 2 |96765576
| Product
City State Postal Code Country |4DEII MED TERRA 50/50 [MED/LICH) ﬂ
|anhere |""'IEI |98ﬂ354 Effective E xpires
Phore Fax |9/8/2006 = | I
|98??8?98?E | I ax Gty Allowed Qty Uzed
E -t il Max Pallet 'Wigt 4000 4000
|9B7EEIETE com | 0

Medicated Licence Info i Unlimited

MHurnber Expirez
|9BTEIETE |10/25/2006 Rl +

Customer Codeis the ID code used to identify the customer.
Nameis the name of the customer.

Address 1/Address ds the customer’s address.

City is the city where the customer is located.




Stateis the state where the customer is located.

Postal Codeis the customer’s ZIP code.

Country is the country where the customer is located.

Phoneis the customer’s telephone number.

Fax is the customer’s fax number.

E-Mail is the customer’s e-mail address.

Active box tells if the customer is still in use.

Is VED Distributor_tells is the customer distributes VFD products. MBistributors can
receive VFD product without a VFD license.

Req. Certificate of Analysistells if the customer requires a Certificate oahysis.
Is C.0.D.tells if this customer is a Cash on Delivery costo.

Medicated License Info

Number is the customers medicated license number.

Expires is the date the customers medicated license expire

VED License Info

A customer may have more than one VFD license.

Y of X

Y is the VMF license currently displayed.

X is the total number of VMF licenses the custonas. h

License Numberis the customer’s VFM license number.

Product is the VFM product this license covers.

Effective is the date when the VFM license goes into effect.

Expires is the date the VMF license expires.

Max Oty Allowed is the maximum amount of this VMF product the ous¢r can buy.
Qty Usedis the amount of product shipped against this\bee

Unlimited tells if the customer has an unlimited VFM licefgethis product.
History is a history of changes made to the VFD License.

The Name, Address 1, City, and State boxes arareshjfields.

This window uses a Control Bar. For more informatom the Control Bar see page 4.

Facility
Facility is a list of building descriptions for thuser company.

Facility List

¥ Facility 4

Facility Code |+ || Mame -
MECR HECH

Meozho Menzha

Facility Code is an ID code for the facility.
Nameis the name of the facility.

10



Facility Information

Facility Code Mame

INBCR INELCR
Address 1 Phore
| |
Address 2 F am
| |
City State Postal Code Country
| | |

Facility Code is an ID code for the facility.

Nameis the name of the facility.
Address1/Address2ds the address of the facility.
City is the city where the facility is located.

Stateis the state where the facility is located.
Postal Codeis the facility’s ZIP code.

Country is the country where the facility is located.
Phoneis the telephone number of the facility.

Fax is the fax number of the facility.

If you right click on a facility, you will get anption to view the history of the facility.
3 MECR

ho | T View History |

Name, Addressl, City, and State are required fields
This window uses a Control Bar. For more informatom the Control Bar see page 4.

Incentives

The Incentives window is used to determine extsafpashifts that mix more than a
given amount of product.

* Incentives 1

Arnount Rate -
20 ]
21 588
22 B.82

Amount is the amount of product mixed in 1000’s of defawlit of measurement.
Rate is rate of incentives for the shift in dollars person.

If you right click on an incentive you will get aption to view the history of the
incentive.

11



'EH

............... ? View History |
43

Both the Amount and Rate columns are requireddield

This window uses a Control Bar. For more informaiim the Control Bar see page 4.

Locations

The Locations window contains information on diéfiet parts of user company facilities
where pallets can be stored.

¥ Locations
Description + || Location Code - || Facility ¥ |'“wWarehouzse | ||lsbctive |+
Bulk - Bentanite Bk.14 MBLCH Bk v :
Bulk - Choline Chionde BKDZ2 Menzho Bulk v
Bulk - Dical 18.5% BK10 Meozho Bulk. v
Bulk - Ground Limestane Bk12 MHenzho Bulk. v
Bulk - Ground Limestone BEOY Menzho Bulk v
Bulk - Ground Limstone BkD4 Meozho Bulk. v
Bulk - Iron Sulfate BkO3 MHenzho Bulk. v
Bulk - Liquid Molaszes BE.31 Meoszho Bulk. v
Bulk - Manganese Sulfate BK.0E Meozho Bulk. v ﬂ
Description [~ Iz External Warehouse v s Active
|BU|k - Bentanite [v Deplete Only at Mixer
Location Code Facility [ Partial Location [ Is Dock ) warehouze Group
[~ Iz Trailer [~ lz Storage Bin Bulk
[BK14 |NBCH =l % Is Bulk
> * + -

Description is a brief description of the location.

Location Codeis the ID code for the location.

Facility tells which facility the location is at.

Is External Warehousetells if the location is located outside the magrehouse.
Deplete Only at Mixer can only be selected for a bulk location. If isiselected,
product from this location can only be selectethatload mixer screen.

Partial Location tells if the location is used for storing partials

Is Trailer tells if the location is a trailer.

Is Dock tells if the location is a dock.

Is Storage Bintells if the location is a storage Bin.

Is Active tells if the location is still in use.

Warehouse Groupis used to group locations together.

If you right click on a location a menu will popup.

12



[Ra kA
Limestops

Lirnzton &4 Print Large Label
“ate T View History
lolazzes

cmmm Clfabm

Print Small Label will print of a small (4in x 8in) barcode label fdre location.
Print Large Label will print out a large (8in X 11in) barcode foretihocation
View History will display the history information about changeade for the location.

The Description, Location Code, and Facility fields required.
This window uses a Control Bar. For more informatom the Control Bar see page 4.

Mixers

Mixers is a list of mixers used to mix products.

S[(=/e9

Dezcription - || Batch Size * |||z Active

Mimer 1 4000

Mimer 2 4000
Description is a brief description of the mixer.
Batch Sizeis the amount of product the mixer can mix in défanits.
Is Active tells if the mixer is still in use.

If you right click on a mixer you will get an optido view the history of the mixer.
bdimer 1 d

bimer 2 c? View History |
kdimer 3

Only the Description column is a required field.
If Batch Size is not entered, the size will defaalf000.

This window uses a Control Bar. For more informatom the Control Bar see page 4.

Mix Formulas

The Mix Formula window allows users to look throughist of mix formulas and enter
new mix formulas.

= Mix Formula E| E| E|

Select Mix Formula to View or Create a new Mix Formula
|<Selec:t i Formulas ﬂ Mates

Created [ Incomplete Formula % .
3/21/2005 45058 FM [ |s Active L, New Mix Formula

<Select Mix Formula>drop down box shows a listing of all the mix foriami
Createdis the time the selected mix formula was entered.

13



Incomplete Formula if the formula is incomplete this box should becked.

Is Active shows if the selected formula is still in use.

Notesthis is a note about the manufactured product. wask order created with this
Mix Formula will have these notes put in the ordetes.

Select the mix formula to go to the mix formula damv.

The New Mix Formula Button pops up the New Mix Fotenwindow.

A1, Mew Mix Fomula

* New Mix Formula

Mix Formula Description
[

Mix Creates Product

|< Select Product: j W Save

In the Mix Formula Description box enter a briesdeption of the new mix formula.
Select the product the new mix formula createsguie Mix Creates Product drop down
menu. After this is done click save to create tive formula.

Mix List

= Mix Formula

Select Mix Formula to View or Create a new Mis Formula

526 j MHotes

Created [ Incomplete Formula 1 .
10/2/2006 31210 PM  [¥ Is Active &, New Mix Formula
Frod # Froduct Description |Unit Description ||]uantity |Sequence -
258]-55 W TaMIM & PROMI 1000 LE 0.026455 |
2211-27. BIOTIM 1% [ME) LE 0342180 1
2031-55 YITakIM E B0% 54 LB 0.1585590 2
20E1-55 THIAMINE MONOMITRATE (] 0.005762 3

Incomplete Formulatells if the mix Formula is incomplete.

Is Active tells if this mix formula is still in use.

Notesthis is a note about the manufactured product. wask order created with this
Mix Formula will have these notes put in the ordetes.

Prod #is the product code of the product to be addebeanix formula.

Product Description is a brief description of the product to be adttethe mix formula.
Unit Description is the brief description of the unit of measuretnesed for the product.
Quantity is the ratio of the different products in the ranxd should add up to 1.
Sequences the order the products are added to the mixetommumbers first.

14



Mix Information

Product Description is the product code and a brief description ofgtaeluct to be
added to the mix formula.

Unit Description is a brief description of the unit of measuremessd for the product.
Quantity is the ratio of the different products in the raixd should add up to 1.
Sequencas the order the products are added to the mix.

History button opens a history window which showsstof changes made to the
selected Mix Formula.

Delete button will delete the current mix formulat only if the current mix formula has
no ingredients.

To add a product to the mix order list press tlsethRecord button and select the
product using the Product Description drop down méise the Unit Description drop
down menu to select the unit of measurement foptbduct and quantity of product to
add to the mix list. Sequence is the order of agigimoducts to the mixer. 1 for first, 2 for
secondand so on. If the order is not important,t the sege box may be left empty.
The Product Description, Unit Description, and Qitgrfields are required.

This window uses a Control Bar. For more informaiim the Control Bar see page 4.

Products

The Products window has information on all prodstipped, mixed, and received.
Product Listing

To locate a product’s entry just enter the produwacte in the box and press the Locate
button.

Prod #is the ID code for the product.
Description is a brief description of the product.
Default Pkg Sizeis the package size of the product in the defails.

15



Container is the type of container that holds the produdherstate of the product.
Type "A” Med tells if the product contains type “A” medication.

Expires tells if the product can go bad.

Manufactured box is checked this if product is manufacturedh®/user company.
Hazardoustells if the product is hazardous.

Active tells if the product is still in use.

If you right click on a product you will get an amt to view the history of the product.

Product Information

Product Codeis the ID code for the product.

Description is a brief description of the product.

Default Package Sizes the package size of the product in defaultsuaiitd cannot be
zero.

Container Type is the type of container that holds the produdherstate of the product.
Product Classis the class of the product, such as ingrediemd] product, and
medicated ingredient.

Lower Limit Percent is the maximum percentage of loss allowed in theng process
for this product.

Upper Limit Percent is the maximum percentage of gain allowed in tivamg process
for this product.

Mixing Factor is the amount of extra product needed to insuaedh order of this
product has at least the right amount of produicis €an be fixed or percent depending
on settings. If Fixed Mixing Factor under Mastem@ol is checked when creating a
work order of this product in Review Suggested @ dleis amount will be added to the
work order amount. If the box is unchecked thateet will be added to the work order.
Quantity Per Layer is the number of containers of the product théditfiwion one layer
of a pallet.

Layers Per Palletis the number of layers of containers a pallek nald.

Maximum Shipping Weight is the maximum weight of product to ship on okt
Type "A” Med tells if the product contains type “A” medication.

Is Hazardoustells if the product is hazardous.

16



Can Expire tells if the product can go bad. If this is chetkéen receiving or
manufacturing this product, NBi will ask for an Epgtion Date.

Is Manufactured tells if this product is mixed on site.

Is reworked Prod. tells if the product is a reworked product fromiacorrect work
order.

Is VED Med tells if the product is a VFD medication.

Is Packagingtells if this product is used for packaging.

Med. Feed Lic. Reqtells if this product requires a medicated feedrse to purchase.
Is Mixer Cleanout tells if this product is used to clean out mixers.

Requires BOM Expansiontells if there are any manufactured products usadake the
product the ingredients of the manufactured prodbould be used instead.

Product Notesis a space for notes on the product.

Is Active tells if the product is still in use.

Default Pkg Size cannot be zero.

The Prod Code, Description, Default Pkg Size, Qoetal'ype, QtyPerLayer, and
LayersPerPallet are required fields.

This window uses a Control Bar. For more informatim the Control Bar see page 4.

Reason Codes

Reason Codes is a listing of different reasonsffpusting pallet inventory.

17



Reason Codss an ID for the reason.

Description is a description of the reason.

Reason Typeis a list of different types of reasons.

Requires Notegtells if a note is required for adjustment.

Package Variancetells if this reason is due to package size vaganc

If you right click on a Reason Code you will get@ption to view the history of the
reason code.

Reason Code and Description are required fields.

This window uses a Control Bar. For more informaiim the Control Bar see page 4.

Reorder Points

Reorder Points is the amount of product on handrbetordering and the maximum
amount of product that should be kept on hand.

Reorder List

18



Prod #is the product code.

Description is a brief description of the product.

Unit is the unit of measurement used with the product.
MIN is the Reorder Level for the product.

MAX is the Max Onhand Qty.

Active tells if the reorder is still in use.

If you right click on a reorder point you will gah option to view the history of the
reorder point.

Reorder Information

Prod #is the product code.

Description is a brief description of the product.

Unit Description is the unit of measurement used with the product.

Active tells if the reorder is currently used.

Reorder Levelis the level of product in inventory when more @ldbe ordered.
Max Onhand Qty is the maximum amount of product to have in ineent
Facility is the facility with the product to reorder.

Preferred Vendor is the vendor that it is preferred to get thisdurct from.

The Prod #, Unit, and Facility boxes are requiietti§.
This window uses a Control Bar. For more informaiim the Control Bar see page 4.

Shifts

Shifts is a listing of information on work shifts.

Description is a brief description of the shift.

19



Start Time is the time the shift starts.
Stop timeis the time the shift stops.
Is Active box tells if the shift is still in use.

If you right click on a shift you will get an optido view the history of the shift.

Only the Description column is a required field.
Shift times must not overlap. If they do an errandow will pop up.

This window uses a Control Bar. For more informaiim the Control Bar see page 4.

Units

The Units window is a listing of all units of measment used for products, and is
typically weight or volume.

Description is a brief description of the unit of measurement.

Conv. Factoris the conversion factor to the default unit type.

MGMT Cons. Default the unit of measurement used in the NBi managecwmrdole.
Is Default tells if the unit is the default unit. Only oneiuof measurement may be the
default.

Active tells if the unit of measurement is in use.

If you right click on a unit you will get an optido view the history of the unit.

The Description column is required.

20



This window uses a Control Bar. For more informatom the Control Bar see page 4.

Vendors

The Vendor window is used to find, edit, or crdatermation on new vendors.

Search
To search for a vendor enter either the vendor codlee name of the vendor and press
search. A list of all matching vendors will appear.

Vendor List

Vendor Codeis an ID code used to identify the vendor.
VendorNameis the name of the vendor.

City is the city where the vendor is located.

Stateis the state where the vendor is located.

Active tells if the vendor is still in use.

If you right click on a Vender you will get an opti to view the history of the Vender.

Vendor Information

Vendor Codeis a code used to identify the vendor.
Nameis the name of the vendor.

Address 1/Address ds the vendor’s address.

City is the city where the vendor is located.
Stateis the state where the vendor is located.
Postal Codeis the vendor’s ZIP code.
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Country is the country where the vendor is located.
Phoneis the vendor’s telephone number.

Fax is the vendor’s fax number.

E-Mail is the vendor’s e-mail address.

Active tells if the vendor is still in use.

The Name, Address 1, City, and State boxes arareshjfields.
This window uses a Control Bar. For more informatom the Control Bar see page 4.

Security

The Security window has a list of user informatamd group settings.

User List

Login is the user’s login ID.

FirstName is the user’s first name.

LastNameis the user’s last name.

Administrator_tells if the selected user is an administratody@uaministrators can see
the Admin menu.

Trusted tells if NBi will log the user on automatically whehe user is logged on to the
computer.

Bagstells if the user prefers to enter quantities ridoict in bags instead of by units.
Facility is the facility the user is going to login at.

User Information

22



Login is the users login ID.

FirstName is the user’s first name.

LastNameis the user’s last name.

Passwordis the user’s login password and is displayedssIbis is to help protect the
user’s password.

Facility is the facility the user is going to login at.

Trusted Connectiontells if NBi will log the user on automatically wh the user is
logged on to the computer.

Administrator_tells if the selected user is an administratody@uaministrators can see
the Admin menu.

Enter OTY in Bags tells if the user prefers to enter quantities r@fdoict in bags instead
of by units.

Locks this user can opens a list of what NBi functions are available ke tselected
user.

Locks this user can NOT operis a list of functions not available to the user.
Administrators can see all NBi functions no mattiat their lock settings.

To give a user access to an NBi function selecfuhetion from theLock this user can
NOT openmenu and then press the left arrow button <=.
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To remove the user’'s access to a function seleduttiction from thé.ocks this user
can openand press the right arrow button =>.

Login, FirstName, and LastName are required fields.
If Trusted Connection is checked, the user doesieetl a password, if Trusted
Connection is not checked the user must have avyagso login to NBi.

Group Information
Groups are used to assign the same lock settimyliiple users at the same time.

Group Users
Users that belong to this grougs a list of what users belong to the selectedigro

Users that do not belong to this groups a list of users that do not belong to the
selected group.
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To assign a user to a Group select the Group fh@®toup Information list, then
select the User from tHésers that do not belong to this groupist and then press the
left arrow button <=.

To remove a user from a Group select the Group tr@fsroup Information list, then
select the User from tHésers that belong to thiggroup list and press the right arrow
button =>.

Group Locks

Locks this group can opens a list of what NBi functions are available ke tselected
group.

Locks this group can NOT openis a list of functions not available to the group.

To give a Group access to an NBi function selegtftimction from thé.ocks this group
can NOT openmenu and then press the left arrow button <=.

To remove the Group’s access to a function sefecfunction from thé.ocks this
group can openand press the right arrow button =>.

Alert Assignments

Alert assignments are used to assign Alerts tosumaa groups. Then when ever an alert
comes up, users assigned to the alert will reciveessage in the Message Center
window.
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Alert Categories
Groups assigned to this Alert Categorys a list of what Groups are assigned to this
Alert Category.

Groups not assigned to this Alert Categorys a list of what Groups are not assigned to
this Alert Category.

To assign an Alert to a group select the Alert fitimAlert Categorieslist, then select
the Group from th&roups not assigned to this Alert Categorylist and then press the
left arrow button <=.

To remove an Alert from a group select the AleotrirtheAlert Categorieslist, then
select the Group from tHeroups assigned to this Alert Categoryist and then press
the right arrow button =>.
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Users assigned to this Alert Categorys a list of users who are assigned to this Alert
Category.

Users not assigned to this Alert Categoris a list of users who are not assigned to this
Alert Category.

To assign an Alert to a user select the Alert ftbmAlert Categorieslist, then select the
user from théJsers not assigned to this Alert Categorlist and then press the left
arrow button <=.

To remove an Alert from a user select the AlerbfrilveAlert Categorieslist, then
select the user from thdsers assigned to this Alert Categorjist and then press the
right arrow button =>.

This window uses a Control Bar. For more informatom the Control Bar see page 4.

Master Control

Master Control contains information on the user pany and NBi settings. There are
four tabs in Master Control. There is the Geneahlwith company information. The
Defaults tab has NBi settings. There is the EDIftatelectronic ordering. And the
Accounting tab for use if NBi is to be linked to accounting system.

General

Nameis the name of the user company. As the NBi sauaiber is based on the
company name, the company name can only be editrdoaessing the Edit Name
button. This will bring up a warning screen.
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If Yes is pressed, the Name can then be edited.

Address1/Addressds the address of the user company.

City is the city where the user company is located.

Stateis the state where the user company is located.

Postal Codeis the user company’s ZIP code.

Country is the country where the user company is located.

Phoneis the telephone number of the user company.

Fax is the fax number of the user company.

Pick Staged Orderstells if users can get products off a pallet mdria mixing or
shipping.

Mixer Assigned By Lot tells if lots are assigned to mixers automatically

Fixed Mixing Factor tells if manufactured products should have a firexing factor.
This means a fixed amount of product is added tckwaoders. If the box is unchecked
the mixing factor will be a percent.

Require W/O# for MEG tells if a work order number must be entered ofeotto enter
the manufacture product screen.

Name, Addressl, City, Postal Code, Country, anchBlame required fields.

Defaults

28



Default Vendor is the vendor the user company prefers to use.

Broadcast Interval is the amount of time in seconds between cheakisriadcast
messages. See page 108.

Default MEG Bags per Palletin the default number of bags put on a pallet when
manufacturing a work order.

MEG Batch Sizeis the default size of a work order, when creatingork order in NBI.
Maximum Gathered Pallet Weightis the maximum amount of weight allowed on a
pallet.

Default Printing Copiesis the number of copies of pallet labels and resplBi prints.
Quantity Variances

Bulk is determined by what the bulk quantity is setftthe amount shown is less then
Bulk variance NBi will ask if the bulk containerésnpty. If yes, it will reset the bulk
guantity to 0. If no, the amount will not change.

Non-Bulk is determined by what the quantity is set tohd& amount shown is less then
Non Bulk variance NBi will ask if the containerespty. If yes, it will reset the quantity
to 0. If no, the amount will not change.

Repackageis determined by what the quantity is set to durgpackaging. If the amount
shown is less then Repackage variance NBi willibfle container is empty. If yes, it
will reset the quantity to 0. If no, the amountlwibt change.

Shortage ALW is determined by what the quantity is set tohdf amount shown is less
then Shortage allotment variance NBi will ask & ttontainer is empty. If yes, it will
reset the quantity to 0. If no, the amount will change.

Theoretical Yields

Lower is the minimum amount to put into a mixer.

Upper is the maximum possible yield of the mixer.

Bulk Depleting Pallet 1d is the ID of pallets that are used to temporaibyes bulk
products that are being staged.

Trash Loc Codeis the location where trash is put for disposal.

Shipped Storage Lods the location the pallet is sent to after islgpped.

Rec. Insp. Location Codes the receiving inspection location.
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Bulk Depleting Pallet Id and Default MFG Bags peil€ are required fields.

EDI

Usernameis the login for the EDI server.

Passwordis the password for the EDI server.

Host is the host name of the EDI server.

Port is the port used to connect to the EDI server.

EDI Path is the path to put the EDI information.

EDI Customer Codeis the customer code for the EDI server.

Accounting

Integrate with External Accounting Systemlf NBi is working along side an external
accounting system, click this box. It will make fdllds required.
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SO Max Lengthis the maximum length of a sales order numbehneénaiccounting
system.

SO Start Numberis the number NBi will start making sales orderthw

PO Max Length is the maximum length of a purchase order nunmibére accounting
system.

PO Start Number is the number NBi will start making purchase osdeith.

WO Max Length is the maximum length of a work order number i élccounting
system.

WO Start Number is the number NBi will start making work orderslhwi

No fields are required unless Integrate with ExaéAccounting System is checked, and
then all fields are required.

Default Copies

Back Order is the number of copies of the Back Order reported by default.

BOL is the number of copies of the BOL report pringddefault.

Inventory Audit Facility is the number of copies of the Inventory Audit igcreport
printed by default.

Inventory Audit Location is the number of copies of the Inventory Audit &bon
report printed by default.

Inventory Audit Warehouse is the number of copies of the Inventory Auditirélreouse
report printed by default.

Large Location Barcodeis the number of copies of the Large Location Bdecprinted
by default.

Lot Tracking is the number of copies of the Lot Tracking regoimted by default.
Order is the number of copies of the Order report pdriig default.

Packing List is the number of copies of the Packing List repoirited by default.
Production Barcodeis the number of copies of the Production Barqouigted by
default.
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Production Recordis the number of copies of the Production Recepbrt printed by
default.

Purchase Barcodds the number of copies of the Purchase Barcoidéeprby default.
Receivingis the number of copies of the Receiving reparitpd by default.

Receiving Barcodes the number of copies of the Receiving Barcaueed by default.

Machine Configuration

This window contains settings used by this machine.

Database Locationis the name of the server that the NBi databaea.is

Default Server Locationis the name of the barcode printer. NBi will prafitBarcodes
Reports to this printer.

Scanner Start Commandis the command to start scanner communication.
Scanner End Commandis the command to end scanner communications.
Scanner Talk Commandis the command to use to talk with the scanner.

Scale Start Commandis the command to start scale communications.

Scale End Commands the command to end scale communications.

Only Database Location is required.
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Machine Configuration Bar

There is a Machine Configuration Bar at the bottf\IBi. This bar displays server,
scale and scanner information.

Functions
Receive Product

The Receive Product window is used to track pragitesteived from purchase orders,
and records information about who delivered theeoethd when the order was delivered.

In the Receive Product window searches can be ldpparchase order number, vendor,
product code or description. To search, use thp doovn menu or type in the
appropriate box and press the Submit button.

If searching by vendor or product, a window willppgp with all the purchase orders
from that vendor or of that product.

When the P.O.s for [product or vendor] window papsselect a purchase order to
display the purchase order information.
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Vendor is the vendor the product is being shipped from.
Shipped Viais the carrier used to ship this purchase order.
Commentsis a space for comments on this order.

User Def 1/User Def 3jives user defined information.

Product List

Prod Codeis the code for the ordered product.

Description is a brief description of the ordered product.

PKG Sizeis the size of the packages used to fulfill théeor
Ordered is the amount of product ordered in units of measent.
Receivedis the amount of the order received in units odsueement.
UM is the unit of measurement for the ordered praduct

Shipping ETA is the estimated date the purchase order wiNeurri

Product Received Information

Weight on Palletis the weight of the product on the pallet.

Bags on Palletis the number of bags of product on the pallet.

Weight in Bulk is the weight of the bulk product on the pallet.

Depending on user settings and product either WeiglPallet, Bags on Pallet, or
Weight in Bulk will be displayed.

# of Palletsis the number of pallets of product received.

Lot # is the lot number of the product being received.

PKG Sizeis the amount of product in a container.
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Unit is the unit of measurement of the product.

Location is the location code of where the order is beialydred.

Carrier is the carrier delivering the order. If the cartieat delivered the Purchase order
is not on the list, select <Unlisted Carrier>. Tl pop up the Create new Carrier
screen. Enter the information for the Carrier, alck Save.

To enter information on the product received, ddlee product from the list. After
selecting the product, fill out the receiving infaation at the bottom of the window.

If the amount of product received is greater thenamount of product ordered a window
will pop up asking if receiving more of the prodigOK. If it is, press the Yes button. If
not, press the No button.

The save button will print out a pallet label fbetpallets and save the product
information. For more information on the palletéhbee Receive Product Label on page
111.

The close button will exit the purchase order wiwdmnd not save the information
entered.

When the amount of product received is less tharathount of product ordered, the
product will appear black on the product list. A&gn listing means the amount received

is the same as the amount ordered; if too muchyatoslas received the product will be
red.

Most lists with amount present and amount neededila this.
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Prioritize Manufacturing

The Prioritize Manufacturing window is used to et schedule for the mixing of work
orders.

Open Orders

Drop Down to Create a Cleanouthis drop down is used to quickly create cleanout
work orders.

Facility is the facility for the work order.

Order # is the work order number.

Prod #is the code of the final product.

Product Description is the description of the final product.

Ship ETA is the date the final product is scheduled to.ship

Ordered is the amount of final product to be manufactured.

Mixer Schedule

Mixer is a drop down menu with a list of all active nrie

Order # is the number of the work order scheduled forsilected mixer.

Prod #is the code of the final product scheduled to Ibeethin the selected mixer.
Ordered is the amount of final product to be mixed for fetected mixer.

Picked is the amount of products picked to mix the sel@dinal product.
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To add a work order to a mixer, first pick a mixsing the mixer drop down menu. If a
mixer has not been selected an error messageapllp.

After a mixer has been selected, double click @oe order to add that work order to
the bottom of the mixer’s schedule, or drag thelkwnayder into the schedule. If a wrong
order is added to the mixer’s schedule, simply d¢®ghck on the work order in the
mixer’s schedule and the order will be removed.

Right click on a work order not scheduled for a enigand a menu will appear.
Add to Mixer this will add the order to the selected mixer.

Right click on a work order scheduled for a mixed @ menu will appear.
Move Up moves the work order up the schedule of the mixer.

Move Down moves the work order down the schedule of the mixe
Details will pop up an Order Detail window with informati@n the order.
Remove from Mixer will remove the order to the selected mixer.
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Order # is the work order number.

Ship Via is the name of the carrier that is shipping thalfproduct.

Customer contains information on the customer the work orgléor

Ship To contains information on the location to ship theduct if different from
customer information.

Order Requirementsis a listing of products needed to manufacturditied product.

Prod Codeis the code for the product.

Description is a brief description of the product.

Ordered is the amount of product needed to mix the fimabpct.

Picked is the amount of product currently selected to thecfinal product.
UM is the unit of measurement used with this product.

Est. Shipis the date the final product is scheduled to.ship

Stage Work Order

The Stage Work Order window is used to gather prtedso that work orders can be
loaded into the mixer quickly and easily.
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The Locate button will open a list of all availalVerk orders, if the Work Order # box is
blank. A work order number may be entered intowark Order # box to display that
work order.

The Close button does nothing until a work ordey ien brought up.

If the work order number entered in the Work Ordéxox is not found an error message
will pop up.

Open Work Orders

This is an example of the list brought up whener eticks on the Locate button and the
Work Order # box is blank.

Order # is the number of the work order.

Prod #is the ID code for the manufactured product.

Product Description is the description of the manufactured product.

Yield is the amount of final product to be mixed.

Priority_is the priority of the work order. Lower numbersans a higher priority.

Mixer is the mixer to use to mix the product for the kvorder.

Right clicking on a work order will bring up a menu

Details brings up an Order Detail Window which shows #adisall the products needed
to mix the final product.
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Prod Codeis the ID code of the product.

Description is a brief description of the product.

Ordered is the amount of product needed to mix the fimabpct.
Picked is the amount of product selected to mix the fpraduct.
UM is the unit of measurement used with this product.

Est. Shipis the date the final product is scheduled to.ship

After selecting a work order from the list or emtgra work order number the work order
screen appears.

Work Order Information

Pallet/ Bulk Loc is the ID of the pallet to be staged or a bullkataan with a product to
be staged.

Weight is the amount of product to be picked from theateld pallet or bulk location.
Work Order # is the work order number.

Prod #is the code of the final product in the work order

Est. Finishis the date the work order is scheduled to bstiied.
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The Close button will close the selected work order

There are three basic types of gathering: gathennegntire pallet, gathering part of a
pallet, and bulk gathering.

To gather an entire pallet enter the ID numbehefgallet in the Pallet/Bulk Loc box,
NBi will see if the product on that pallet is nedder the order. If the product on the
selected pallet is not needed for the order, ar enessage will pop up.

If the amount of product on the pallet entereasslthan the size of a container of the
product and the user is entering the quantity gskmessage will pop up.

If yes, the pallet will be picked. If no, there INdle an error saying there is no gathering
pallet.

Enter the amount of product on the pallet and fivess the Picked button. This prints

out a pallet label and opens the Enter Locatigoidoe pallet window. If the pallet has
more product on it than is needed in the ordegraor message will pop up.
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Select a location to place the pallet and pres®taee button.

If you try to pick part of a pallet before selegtia gathering pallet, an error message will
pop up. To gather just some of the product fronaleeppress the Select Gathering Pallet

button.

This opens the Select Pallet to Gather Windowhisiwindow is a list of all pallets with
products currently staged for this work order.

To use the selected pallet click Accept Selectetbhu
To create a new pallet to gather product click@neate New button.

To view the products on a gathering pallet rigitkcbn the pallet and select Show Pallet
Contents.
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Enter the ID number of a pallet with the selecteatipct into the Pallet/Bulk Loc box,
and enter the weight or number of bags to picklwéfpallet. If the pallet does not have a
product need for this order, an error messagepopl up. Also if the weight/bags entered
is more than needed, an error message will pop up.

After all gatherable products have been selectebeogathering pallet is full, click the
Gather Done button. When a gathering pallet is &ulwindow will pop up asking if the
pallet should be over-loaded.
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This will print out a pallet label and pop up thet& Location to place pallet window.

Select the location code from the Location drop demenu and click the Place button to
place the pallet at the selected location.

To gather a bulk pallet, enter the bulk locatiodeof the bulk product in the Pallet/Bulk
Loc box, NBi will see if the product on that butbchtion is needed for the order. If the
product at the selected bulk location is not neddethe order, an error message will

pop up.

If the bulk location is marked Deplete Only at Mixan error message will pop up.

When picking a bulk product, NBi does not checkdhantity. Therefore, there is no
warning or error if there is too much bulk produidtere is also no way to unpick bulk
product.
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Prod Codeis the ID code for the product.

Description is a brief description of the product.

Ordered is the amount of product needed for this work arde

PKG is the package size of the product needed for tther o

Est. Bagsis the number of bags of product needed to félahder.

Picked is the amount of product picked for the work order

Unpicked is the amount of product still needing pickedtfoe work order.
UM is unit of measurement used for this product.

Notesshows if the product has a product note.

Double click on a product used in the work ordeopen a window with the locations of
pallets with the product.

Lot # is the lot number of the product at that location.

Location is the code of the location the product is at.

QTY is the amount of product at the location in units.

Unit is the unit of measurement used for this product.

Age is how old the product is in days.

Force tells that this lot must be used before other ddtihis product.

Order # if the pallet is picked for an order the order tn@mis displayed here.

Right clicking on a picked product will bring upr@enu.
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Unpick is used to return product that has been picked.
Reprint Label reprints the label for the pallet the productns o

View Notesif the product has a note this will pop up aditficreen with the note on the
product.

On clicking unpick, the Unpick Product window pagswith a list of all lots used to
pick this product.

Select the lot to unpick and then click the ungciton. This will pop up the Select
Pallet to Return Lot To window.
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Select the pallet to return the product to andkdie submit button. A conformation
window will ask if the lot should be returned. &ithe Yes button to return the lot or the
No button to cancel the return.

Load Mixer

The Load Mixer window is used to help make sur¢ tihe right products are loaded in to
the mixer.

Order # is the work order number.
Prod #is the code of the final product.
Priority is the priority of the work orders.
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Lower numbers means a higher priority. Only thenbgg priority work order for each
mixer can be selected. If a lower priority work erds selected an error message will pop

up.

After a work order is selected the work order infation will be displayed.

Mixer Information

Pallet ID / Bulk Location is the ID of a pallet with products for the seéettvork order
or a bulk location with a product for the order.

Quantity is the amount of bulk or unstaged product neeQentity is not needed if
loading staged pallets.

All Products is a list of all products needed for the work erde

Bulk Products is a list of all bulk products needed for the worker.

Liguid Products is a list of all liquid products needed for thertworder.
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Prod Codeis the code for the product.

Description is a brief description of the product.

Ordered is the amount of product needed for this work arde

Pickedis the amount of product selected for mixing.

UM is the unit of measurement used for this product.

Staged Productss a list of all pallets with staged products rexbah the work order, and
tells if the pallet has been added to the mixer.

Lot # is the lot number of the product.

Prod #is the code for the product.

Description is a brief description of the product.
QTY is the amount of product on the pallet.

In order to add more product to the order, seleefproduct to add and then enter either
the pallet ID or location of the product, if itasbulk or unstaged product, and enter the
guantity to add and then press the Added buttahelfadding adds more product than
what is needed, a window will pop up warning of #uklition.

If a pallet ID is entered and the amount of product pallet is less than a container of
the product a message will pop up.

If yes, the pallet will be picked. If no, there IAble an error saying there is no gathering
pallet.

Once all the products needed for the order arechdiitsk Mixer Loaded. This will pop
up a window asking if the mix is going into a stypgebin before being packaged.
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If Yes a window will open asking for the locatioftbe storage bin. If No the window
will close.

Select a storage bin location and press the Plaiterb

Manufacture Product

The Manufacture Product window is used to entermtion on the mixed product and
make sure the product is within yield tolerances.

Enter the work order number in the Work Order # bod click the submit button. If an
invalid work order number or a work order numbeatthas not yet been mixed is
entered, an error message will pop up.

After entering the work order number the SelectkRgimg screen will come up, if the
manufactured product is non-bulk.

Enter the pallet with packaging for the product anter how many packages are needed.
This will then open the manufacturing informatiomdow.

After filling out the information on the final prodt, press the Save button.

If any of the ingredient products are out of totexa or the total manufactured product is
out of production limits, the lot will be marked psnding.

Please note that Medicated and VFD Feeds will bé& @& pending by default.
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Lot # is the lot number of the product mixed.
Product Codeis the code of the mixed product and cannot begd
REC. Oty is the weight of full bags of the manufacturedduat.
PKG Sizeis the size of a package of this product in uaiitd cannot be changed.
Pallet Id is the ID number of the pallet the manufacturestpct is on and can not be
changed.
Location is the code of where the order is located.
Unit is the unit of measurement used with this product.
Mixer is the mixer used to mix this order and cannathmsnged.
Shift is the shift that mixed the order.
Commentsis a space for comments on the work order.
THEOR. YLD is the sum of the amount of all products thatl@aeled into the mixer
and cannot be changed.
ACT. YLD is the amount of product manufactured.
Approved By is the person that approved the product.
Released Byis the person that released the product.
Actual Yield falls within Upper and Lower limits tells if the ACT. YLD is within the
upper and lower range of the THEOR. YLD.
BOM or Bill of Materials button opens the Bill of Mai&ls window.
The Save button saves the information on the maturied pallet.
The Cancel button closes the manufacture produwaw for the selected work order.

The BOM window shows a list of products used to entlile final product.
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Prod Codeis the product code.

Description is a brief description of the product.

Ordered is the amount of product needed for this work arde
Picked is the amount of product used for the work order.
UM is the unit of measurement used with this product.

Bulk Loading

Bulk loading is used to load a bulk product ontaeaier to fulfill a sales order.

In order to do bulk loading the Location drop domvast be set to a dock. NBi will then
ask if the order is going to bulk load.

Click Yes to begin the bulk loading process. Thik @pen the Enter Bulk Load window.

Enter the sales order that the bulk product fromwork order is fulfilling.
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After entering the sales order, press the Savehultt this work order fills up the truck
or completes the Sales Order, check the Truck ieletely Loaded box.

Stage Sales/Transfer Orders

The Stage Sales/Transfer Order window is used $tegeducts for sales, transfer, and
return orders; making loading easier and insurag the customer receives the right
products.

The Locate button will open a list of all availalsi@es, transfer, and return orders if the
Sales/Transfer Order # box is blank. A sales, feaner return order number may be
entered into the Sales/Transfer Order # box tagwmthe sales, transfer, or return order.
Close does nothing until an order is brought up.

If the order number is not found, an error window pop up.

Open Sales/Transfer Orders List

This is an example of the list brought up if themdicked on Locate button when the
Sales/Transfer Order # box is blank.
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Order # is the order number.

Ship to Nameis the customer of who order is being shipped to.
City is the name of the city where the order is behigped.
Facility is the facility where the order originated.

Order type is the type of order to ship.

ETA is the date the order is to ship.

Stateis the state the order is being shipped to.

After a sales, transfer, or return order has betattd the information on that order is
displayed.

If gathering an entire pallet, enter the palletai@l the amount of product on the pallet,
and press the picked button.

To gather just part of the product on a palletitdHe sales order click on the Select
Gathering Pallet button.
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To use the selected Pallet click Accept Selectetbbu
To use a Pallet not on the list click the CreatevNBaitton.

Enter a Pallet ID. NBi will see if the product dretpallet is needed for this order. If the
product is not needed on the order an error winadixpop up.

If the amount of product on the pallet entereagsslthan the size of a container of the
product a message will pop up.

If yes, the pallet will be picked. If no there whie an error saying there is no gathering
pallet.

55



After this, enter the amount to take off that palhethe Quantity box and then click the
Picked button. After all products have been piclgdss the Gather Done button.
When the order has been fulfilled, click the OrBalfilled button.

An order must be fulfilled in order to be shipped.

For transfer orders, go to the Move Pallet scredmtish the transfer process.

Order Information

Pallet ID is the ID of a pallet with the correct producfitbthe selected part of the order.
Quantity is the amount of product to pick off the pallet.

Order # is the number of the order.

Ship Dateis the date the order is to ship.

Ship Via is the name of the carrier to ship the order.

Customer contains customer information for the order.

Ship To contains shipping information for the order iffdient from the customer
information.

Notesis an area for comments on the order.

Order Requirements

Prod Codeis the code for the product.

Description is a brief description of the product.

Ordered is the amount of the product in the order.

PKG Sizeis the size of the packages used to fulfill théeor
Picked is the amount of the product currently pickedtfa order.
UM is the unit of measurement used with this product.

Est. Shipis the date the product is scheduled to ship.
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TRNER # is the transfer number of the product.

Right clicking on a product in the order requiretsdist pops up a menu.

Unpick is used to return a product that has been picked.
Transfer Reguestis used to create a transfer order for this produc
Reprint Label reprints a label for a pallet of the selected patd

On clicking unpick the Unpick Product window pogswith a list of all pallets used to
pick this product.

Select the pallet to unpick and then click the akutton.
If the product is a full pallet, a window will pagp asking where to place the pallet.

If the product is part of a pallet, the Select &aib Return Lot To window will pop up
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Select the pallet to return the product to andkdiie submit button. A confirmation
window will ask if the lot should be returned. ®&ithe Yes button to return the lot and
the No button to cancel the return.

Double clicking on a product used in the order wiwdccauses the locations of lots of the
product to pop up.

Lot# is the lot number of the product.
Location is the code for where the selected product istéata
QTY is the amount of product in units.
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Unit is the unit of measurement used for this product.
Age is how old the product is in days.
Force tells that this lot must be used before other ¢bthis product.

Build Loads

The Build Loads window is used to schedule theilugdf sales, transfer, and return
orders. This helps to insure that orders are loadecctly.

Clicking on the Ship Date drop down menu will ogesmall calendar for selecting ship
dates. The date can also be entered in MM/DD/YYYYM/DD/YY format.

Use this calendar to select the ship date and pgnesSubmit button.
If there are no orders scheduled to ship on thys aa error message will pop up.

This is an example of a list of orders to be shippe
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Ship Via is the name of the carrier scheduled to ship tbero
Order # is the order number.

Nameis the customer the order is being shipped to.

City is the city where the order is being shipped.

ST is the state where the order is being shipped.

Ordered is the amount of product ordered in units.

Picked is the number of units selected for the order.

Carrier Information

Catrriers is a drop down menu with a listing of availablereas.

Order # is the order number.

City, ST is the city and state where the order is beingpsd.
Ordered is the amount of product ordered in units.
Picked is the number of units selected for the order.

To add an order to a carrier first pick a carrrent the carrier drop down menu. If a
carrier is not selected an error message will gmp u

After a carrier is selected, double click on a saller to move the order to the bottom of
the carrier's schedule. With some products, oalynsich can be shipped on one truck. If
there is more than the maximum shipping amounhertruck, an error message will
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appear. If a wrong order has been added, simplpldalick on the order in the carrier
schedule and the order will be removed.

If you right click on an order, one of two menudlappear.
This menu will appear if the order does not hacaraier.

This menu will appear if the order does have a@arr

Move Up moves the order up the schedule of the carrier.

Move Down moves the order down the schedule of the carrier.
Loaded/Not Loadedshows if the order has been loaded.

Details will pop up an Order Detail Window with informatien the order.

Order # is the order number.

Ship Via is the name of the carrier that is to ship thelpob.

Customer contains customer information for the order.

Ship To contains shipping information for the order iffdiient from the customer
information.

Order Requirements is a listing of products neadedake the final product.
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Prod Codeis the code for the product.

Description is a brief description of the product.

Ordered is the amount of product needed for the order.
Picked is the amount of product currently selected ferdider.
UM is the unit of measurement used with this product.

Est. Shipis the date the product is scheduled to ship.

Assign Docks

The Assign Docks window is used to assign a catoierdock. This insures that the right
order is loaded onto the right carrier.

Dock Descriptionis a description of the location of the dock.
CarrierName is the name of the carrier assigned to the dock.
Seq. Requiredtells if orders on the carrier must be loadedroteo.
Carrier_is a drop down menu used to assign a carriexdach.
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To assign a carrier to a dock select a dock fragrigh and then select the carrier from
the Carrier drop down menu. If the order of loadmgnportant check the Sequencing
Required box. Press the Save button to finalizefisggnment or cancel to return the old
dock assignment.

Load Carrier

The Load carrier window is used to make sure orde¥doaded quickly and correctly.

To load a carrier use the carrier drop down windowelect the carrier to load.

After the carrier has been selected click the submntton to bring up a list of facilities
and dates of shipments. Select the appropriatengnipto load the carrier window. Only
shipments that have at least some of the ordedfillill show up.
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Pallet ID is the ID of the pallet staged for the order.

Dock Location is the location code of the dock that the shipmehtbe loaded on to the
carrier. This dock must be assigned to the caimierder for the carrier to use the dock,
If the carrier is not assigned to the dock an emessage will pop up.

Product List

Priority is the priority of the orders. Lower numbers meatsgher priority.
Order # is the order number of the shipment.
Fulfilled tells if the order has been marked fulfilled asdaady to ship.
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Total Palletsis the number of pallets in the order.

Loaded Palletsis the number of pallets in this order that aslkxd on the carrier.
Nameis the customer the order is being shipped to.

City is the city where the order is being shipped.

Stateis the state where the order is being shipped.

After a pallet number and dock location have bedgared, press load. When the entire
order has been loaded press Print BOL to prinbiihef lading. If the order has not been
loaded an error message will pop up.

To unload a pallet from the carrier enter the palde NBi will pop up a confirmation
window. To unload the pallet press Yes, to leawegallet on the carrier press No.

RMA Management
The RMA Management screen is used to create andyri®BIA orders.

To view or edit an existing RMA order, enter the RMumber in the RMA # box. To
view a RMA from a specific customer, select thetooeer from the Customer drop
down. The Customer drop down is sorted by Custdboele or Customer Name,
depending on which button is selected. After selga customer, a list of all RMA
orders for that customer is displayed in the RMBa@%, select a RMA # then press View.

To create a new RMA order, select a customer thessghe New RMA button. This will
create the new RMA order. To edit the new RMA, prtbe View button.
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In order to receive product back, a BOL must bégassl to the RMA. Multiple BOLs
can be assigned to one RMA. To assign a BOL toMA Rselect an RMA from the
RMA Listings and then right click on a BOL.

Select Add to RMA to added the BOL to the sele@®&4A.

Once the BOL is assigned to the RMA products shdppeBOL can be returned.
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Receive Against will open the RMA receiving windeth the details of the selected
RMA order.

To view what BOLs have been add to an RMA rightichn the RMA and select View
Detalls.

RMA Receiving
The RMA Management screen is used to create andyri®BIA orders.

To receive for a RMA order, enter the RMA numbethia RMA # Box. To find a RMA
from a specific customer, select the customer friloenCustomer drop down. The
Customer drop down is sorted by Customer Code stdbuer Name depending on
which button is selected. After selecting a custgradist of all RMA orders for that
customer are displayed in the RMA # Box. SeleciVi®R¢, then press View.
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This will bring up a list of all BOLs for the RMArder. To receive against a BOL, right
click on the BOL.

Select Receive Against.
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Once a BOL is selected, enter the lot # of thernettl product. If the lot was not on the
selected BOL, the Lot # box will turn red.

When a lot that was on the BOL is entered, the gcobdumber and description will be
displayed.

After this, enter the Location the lot is beingureed to, the carrier that returned the lot,
the amount of product on each pallet of productthechumber of pallets of product.
After all this has been entered, press Save torréte lot to inventory.

Adjust Lots

Adjust Lots is used to correct or update lot infation.

Enter the number of the lot to be changed in theNwomber box and then click the
Submit button. If the lot number is not found aroemessage will pop up.
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If multiple lots of the same product are receivedioe same purchase order with the
same bag size, and the same product these lotsecaerged.

To do this, right click on a lot and select Mergani this Lot. Then right click on the lot
to merge into and select Merge Into this lot. ik merge the two lots into one lot.

If duplicate lot numbers are found, a list of athtching lots will be displayed.
Select the desired lot from the list.

Lot # is the number of the lot. This cannot be changsi tine Edit Lot # button is
pressed.
Product Codeis the ID code of the product in the lot.
Product Description is a brief description of the product in the lot.
Orig. Qty is the original quantity of product the lot numbbed, in units.
PKG Sizeis the amount of product a container holds ingunit
Current Oty is the amount of product units that is currentlytie lot.
Force Pickis used to force the picking of the lot beforeestlots of the same product
that are not marked force pick.
Unit is the unit of measurement used with the produttis lot.
Mixer is the mixer used to mix this lot.
Shift is the shift that mixed this lot.
THEOR. YLD is how much product was supposed to come outeoffrtixer. This is
equal to the amount of ingredients that was ptihénmixer.
ACT. YLD is how much products actually came out of the mixe
Approved By is the person that approved this lot.
Released Byis the person that released this lot.
Creation Dateis the date this lot was created, either throegieiving, manufacturing,
repackaging or inventory entry.
Expiration Date if the product in the lot can expire, this is tb&s expiration date.
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WI/O # for a manufactured product this is the work otttierproduced the lot.
Commentsis a space for comments.

Pendingtells that the lot has not yet been approved $ar u

Quarantine tells if this lot has been marked for quarantine.

Manufactured tells if this lot was created thought manufactgrin

Pallet is the ID number of the pallet that holds the jaid
Current Quantity is the amount of product that is on the pallet.
Location is the description of where the pallet is located.

Edit Lot # lets the user change the number of the selected lo

The Re-Print Labels button reprints the pallet lslber the selected lot.
The History Button displays a history window foetbelected lot.

The Save button saves the changes to the seletted |

The Cancel button cancels changes to the lot.
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Gather Partial

The Gather Partial window is used to gather sordymt off a pallet and put it on a new
pallet.

To gather some product off of a pallet enter theiEhe pallet into the Pallet ID box and
the amount to gather in the Weight/Bags box.

Depending on user settings either Weight or Bagdjsoeidisplayed.

Click Picked to print a pallet label and pop up pladlet placement window.

Select the location code to move the gathered ptddiurom the Location drop down
menu and click the Place button.

Location Cleanout

Location Cleanout is used to remove inventory fotacation.

To clean out a location select the location and gadect the date the location is to be
cleaned out.

Merge pallets
Merge pallets is used to merge two pallets thastaged for the same order.
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In order to merge pallets together both palletstrhason the same order. If the two
pallets are not staged for an order or are stagedifferent orders an error message will

pop up.

If both pallets are staged on the same order tiemientory on the From pallet will be
moved to the To pallet.

Move Product

Move product is used to track the movement of patlerough different locations and
facilities.

If a pallet has been staged for a transfer ordevévRroduct is the last stage in the
transfer process. To finish the transfer just mitneepallet to its location at the new
facility.

To move a product, enter the ID of the pallet vtfith product in the Pallet # box and
press the Submit button.
If the pallet does not exist an error window witigpup.
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If the pallet ID is found then the information dretpallet will be displayed.

To move the selected pallet use the Move to Lonaliop down menu, select the
location to move the pallet to and press save.rAlfis a message will be displayed
showing that the move was successful.

If a non bulk product is moved into a location @ning a bulk product of the same type
it is assumed to be dumped into the location. Thagproduct can no longer be used in a
bagged format. The move product screen will vahit the bulk location you are using
already has the same product in it that you arepitlugrinto it, unless a location cleanout
has been done. Only whole pallets can be dumpedirk bins. If you only need a
partial pallet then a gather partials must be done.

Repackage Product

Repackage Product is used to repackage products.

74



To repackage a product enter the pallet the pradwziming from and the amount of
product to repackage from that pallet.

After this NBi will enter Lot #, Pkg. Size, and V@&t based on the information from the
pallet. Just fill out the Product, Mixer, Unit atite new packaging size used for the
repackaging. After this enter where the new padléd be stored, and click the Repackag
button to print out a barcode for the new pallet.

Tools

Administrator Orders

The Administrator Orders window is used to updatiepinformation. This can include
making new orders, adding to existing orders oetilgj incorrect orders.

To edit an order, select the order type from tltkeobuttons, enter the order number in
the Reference Number box and click the view butlioiihe order is not found, an error
message will pop up.

75



To search for an order, select the order type ftwerOrder Type Drop Down and press
view this will bring up the order search window tbe selected order type.

Ordered Dateis used to search by date. Select an option ON@EE, AFTER, or
BETWEEN, then select the date(s) for the search.

Customer is the customer for the order. This can be sdiee@ustomer Code or
Customer Name.

Vendor is the vendor for the order. This can be sortetfdredor Code or Vendor Name.
Product is a product on the order. This can be sortedrbduet Code or Product Name.
Order Status is the status of the order. This can be Compldiatfilled, Open, or
Shipped.

Summary
In Summary there is general information on the orde
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Order Number is the number of the order.

Order Type is the type of order.

This is filled out for Purchase Orders.

Vendor is the vendor for this order.

This is filled out for Sales and Transfer Orders.

Customer is the customer for this order.

Ship To Customeris the place the order is being shipped to.

This is filled out for Work Orders.

Manufactured Product is the final product for this order.

Ordered is the date the order was created.

Ship Via is the carrier for this order.

Shipping ETA is the time the order is expected to arrive oraggglepending on the
order type.

Facility is the facility the order is being processed at.

Mixer is the mixer for this order.

Priority is the priority of this order. Lower numbers meartsggher priority.

MEG Lot Number is the lot number of the manufactured produdéf work order has
been manufactured.

Shipped Onis a list of ship orders that where used to shépproductes on the sales
order.

Fulfilled tells if this order has been fulfilled.

Cancelledtells if this order has been canceled.

Completedtells if this order has been completed.

W/O PKG Sizeis the package size of the manufactured product.

Customer Order Number for sales orders is the customer’s purchase orgi@ber.
User Def 1/User Def 3jives user defined information.

Notesis a space for notes on this order.
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Detail
In details there is information about the productéhe order.

Prod #is the code of the product in the order.

Description is the description of the product on the order.
PKG Sizeis the package size of the product on the order.
Unit is the unit of measurement used for this product.
Ordered is the amount of product in the order.

Picked is the amount of product staged for the order.
Shipping ETA it the estimated date the product will ship.
Loaded tells if the product has been loaded.

BackOrder tells if the product was back ordered.
Shippedetells the day the product was shipped.

Product #is the code of the selected product.

Quantity is the amount of product in units.

Unit is the unit of measurement used for this product.
Shipping ETA Is the date the product is expected to ship.
Notesis a space for notes on this product.

Fulfillments
Fulfillments has information about the productsdusefulfill the order.

To see fulfillment information select a detail lioe the detail tab.



Then go to the Fulfillment tab to see what was usddlfill the selected part of the
order.

Lot # is the number of the lot used to fulfill the order

Created Onis when the lot used to fulfill the ordered wasated.
ExpiredOn is the date the lot used to fulfill the order gbesl.

PKG Sizeis the size of the packages used to fulfill theeor

Qty if the amount of product used to fulfill the order

Pallet #is the pallet ID that the product used to fulfiie order is on.
Mixed tells if the product has been added to the mixer.

Loaded tells if the product has been loaded onto thaerarr

New Orders

To create a new order click on the New button. Tilsopen the New Order Window.
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First select the order type; this determines wiifmrmation is needed for the order. Then
enter the Order Number (for transfer and returreadhis is automatically filled out),
and the Date the order was placed. After this reedat next. The next screen will be
different based on what order type was selected.

This is the screen for Sales, Work, and Thiséssttreen for Purchase and Return
Transfer orders. orders.

For sales and work orders fill out Customer ang St Customer. For purchase and

return, orders fill out the Vendor. For all salesl gpurchase orders fill out Shipping ETA
and Ship Via. After this is filled out press thexnbutton.

This is the screen for Sales, Purchase, s iBhhe screen for Work orders.
Return, and Transfer orders.

For all orders fill out Facility and for work ordefill out Manufactured Product. After
this is done click the Finish button. This will ate the order.

This window uses a Control Bar. For more informatom the Control Bar see page 4.
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Review Suggested Orders

The Review Suggested Orders window makes suggedtoimoth purchase and work
orders bases on the need to fill sales orders.

To view suggested orders select the facility trggested order is for from the Facility
drop down menu, and press the Submit button.

Suggested Purchase Orders

Prod #is the code of the product in the suggested psecbeader.
Description is a brief description of the product.

Sug. Vendor #is the ID code of the suggested vendor.

Sug. Vendoris the name of the suggested vendor.

Sug. OQtyis the suggested quantity of the purchase order.

Vendor Nameis the name of the vendor for this purchase order.
Order Quantity is the amount of product to order.

Unit is the unit of measurement for the purchase order.

PKG Sizeis the package size of the product to be ordered.

Order VIA EDI _is checked when the purchase order will be matieean

To Create a PO select a product from the list anteréhe Vendor Name, Order Qty, and
Unit and click on the Create PO button.

Double Clicking on a Suggested Purchase Ordermopl up the Reorder Details window.
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Total quantity not shipped for open Sales Orderss the amount of product needed to
fill all open sales orders

Total quantity on open purchase orderss the amount of product to receive from
purchase orders.

Total quantity already received for open Purchase @lers is the amount of product in
purchase order that has been received.

Total quantity needed to fulfill Work Orders is the amount of product needed to fill
open work orders.

Total quantity On Hand is the amount of product on hand.

Minimum Quantity Level tells the minimum amount of product to have on hand
Maximum Quantity Level is the maximum amount of product to have on hand.
Suggested gquantity to ordeiis the amount of additional product needed toofidlers,
plus the amount to get to the Maximum Quantity lleve

Suggested Work Orders

82



Prod #is the code of the product in the suggested waikro
Description is a brief description of the product.
Sug. MEG Qty is the suggested quantity of the work order.

Order Qty is the amount of product to mix.
Manufacture Date is the date the work order is scheduled to be mixed
PKG Sizeis the package size of the product to be manufedtu
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Total guantity not shipped for open Sales Orderss the amount of product needed to
fill all open sales orders.

Total quantity on open/fulfilled Work Orders is the amount of product currently
scheduled to be manufactured.

Total quantity On Hand is the total amount of product in inventory.

Minimum Quantity Level is the minimum amount of product to have be ordhan
Maximum Quantity Level is the maximum amount of this product to have amdha
Batch Sizeis how much product can be mixed in the mixer.

Mixing Factor is the amount of extra product needed to maketbererder has the right
amount of product.

Suggested Quantity to Manufactures the amount of product needed to fill all sales
orders after the amount on hand and the amouradirecheduled to be mixed is taken
into account, plus the amount to get to the Maxin@uantity Level.

If a work order is needed that is not listed, rigltk on a suggested work order to get the
Create Unlisted W/O screen.

To create a work order un the Create Unlisted Wandkers window select the product to
manufacture and the manufacture Quantity and [@ebmit. This will suggest the work
orders needed to manufacture the selected quantitye product.

To create the newly suggested work order makether®rder Qty, Manufacture Date,
and PKG Size are correct and press Create WO. gdested work order can also use an
alternate BOM. This means when manufacturing tluskverder the mix formula of a
different product will be used. This can be usefbken several products are the same
thing with just difference in package size or camgatype.
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If the batch size is smaller than the amount ofipod needed to be manufactured there
will be multiple Suggested Quantity to Manufactargries.

Inventory Entry

Inventory Entry is used to enter inventory into NBlnis window is used mainly when
NBI is first set up.

To add inventory, select the location to add thveirtory to from the drop down menu.

After the location has been picked click the subimiton. This will open the Inventory
entry window.

Prod #is the code of the product to be added in thetioca
Description is a description of the product to be added.
PKG Sizeis the package size of the product to be added.
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QTY is the amount of product to be added.
Lot # is the lot number of the product to be added.
Pallet #is the ID number of the pallet that was addedht@mntory.

Prod #is the code of the product to be added to inventor
Weight is the weight of the product to be added.
Bagsis the number of bags of product to be added.
Depending on user settings, either Weagtgags will show up.
Palletsis the number of pallets that the added produchis
Lot is the lot number of the product to be added.

Press the Insert button to add new inventory. Adtgering Prod #, Weight/Bags, Pallets,
and Lot press the Save button. This will print thet pallet labels for the entered lot.

If one of the entries is wrong select the incoredry and press the edit button. This will
allow the reentry of information. After the inforth@n has been corrected press the save
button to reprint the pallet labels.

To add the inventory, it is necessary to go toltiventory Posting window.

Inventory Posting

The Inventory Posting window is used to post ineentnformation entered in the
Inventory Entry window.

After entering inventory information using the Imtery Entry window the information
must be posted.

To post the inventory information press the Postdou This will pop up an Information
window asking if all inventory has be entered.
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To add the entered inventory press the Yes button.

The Clear button is used to remove all inventofgnmation from NBi. This button
should never be pressed, unless the user wislobsaioall order, lot, and pallet
information.

If the Clear button is pressed an Information windeill pop up asking if all Orders,
Lots, and Pallets should be removed. To Remove @tders, Lots, and Pallets from
NBi press the Yes button, to cancel press the Nimbu

Inventory Adjustments

Inventory Adjustments is used to correct the ingegnbn a pallet. If the amount of
inventory on the pallet is different from what N&iys use this window to correct the
inventory in NBi.
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To correct the amount of inventory,enter the ID bemof the pallet in the Pallet ID box,
the correct amount in the Weight/Bags box and s#éhecreason the inventory is being
adjusted from the Reason pull down, and then ghesRicked button.

Some adjustment Reasons require a Note about fh&tment. If the Reason requires a
note then Required will be displayed in red nexh®Notes field.

Depending on user settings either Weight or Badjsoeidisplayed.
If the selected pallet is on an order an error egssvill pop up.

This will bring up a window asking where the palketocated. Select the location code
from the Location drop down menu and press theeHbadton.
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Inventory Audit

Inventory Audit is used to help keep track of intagg. By entering the inventory at a
location NBi can compare the entered inventory WBi’'s current inventory and find
out what is different.

With Inventory Audit, enter the location to be imteried.

After a location has been selected enter the p@lleind the amount of product on the
pallet. After all pallets in the selected locatlwave been entered press the Finished
button to save the inventory in the location.
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If a pallet has been entered into the wrong locgfist right click on the pallet entry and
select remove.

After this a confirmation window will popup. To r@we the item click yes.

Once the entire inventory has been entered abtiaion it is necessary to use the
Inventory Audit Reconciliation window to update Ninventory records.

Inventory Audit Reconciliation

Inventory Audit Reconciliation it used to find ouhy there is a difference between the
inventory audit and the inventory in NBi.

To print an Inventory Audit Reconciliation repoarfa location, enter the location code.
If there is a need for a report for multiple looats, enter the part of the location code and
all locations with that first part will be printexit.
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To do an Inventory Audit Reconciliation report fdf locations, leave Select Location
Code or Enter Partial blank and click Print for aton.

To print an inventory audit report for a warehogsaup, select a warehouse group from
the Select Warehouse Group drop down menu.

For a facility Inventory Audit Reconciliation juselect the facility from the Select
Facility drop down menu.

After the inventory has been taken for a locatiofeaility, select the location or facility
and click the Post for Location or Post for Fagibutton.

To set the quantity of product on unreconciledgialto zero when posting an audit
check the Zero all unreconciled Pallets box. Thikset the quantity on all unreconciled
pallets to 0.

Inventory Audit Reconciliation Reports
Reconciliation reports are done by pallet, andpiéets are then grouped by product.

Facility this is the facility where the pallet is located.

UUID is the ID number of the pallet.

ProdCodeis the code of the product on the pallet.

SystemOQtyis the amount of product on the pallet accordmiyBi.

PhysicalQty is the amount of product on the pallet accordmthe inventory audit.
Delta is the difference between the SystemQty and tlysiBaQty.

Explanation is an explanation of the difference between NRi tre inventory audit.
PhysLocit the location the pallet is at according to ittentory audit.

UserNameis the full name of the user that entered theepaiformation into the
inventory audit.

If the quantity of product in NBi and the Inventaydit are the same for the pallet, Delta
will be 0.00, and Explanation will be blank.

If the pallet has not been entered into the Inugnfadit, PhysicalQty, PhysLoc, and
UserName will be blank.

If the amount of product on the pallet in NBi ahé audit are different, Explanation will
be Quantity variance, and the Delta will not bed0.0

91



If a pallet that NBi has in a different locationeistered into the inventory audit,
Explanation will be Alternate location.

If both the location and amount differs from NBidathe audit, Explanation will be
Alternate location; Quantity variance.

Transmit EDI

The Transmit EDI window is used to transmit PO’d &EN’s electronically. Settings
for this can be found in the Master Control window.

The Transmit Electronic PO’s button is used togmait Purchase orders electronically.
The Transmit Electronic ASN’s button is used tomsmit Advance Ship Notices
electronically.

UnShip BOL

To unship a shipped sales order, enter the Bilaafing number and the dock to unship
the order too, and press Submit. This will retdma shipped pallets to the selected dock.
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Reports

Print Production Report

The Print Production Report screen asks for a afetiee production report. Enter a date
and press the OK button. This will print out theguction report.

Print Receiving Report

The Print Receiving Report screen asks for a datéhe receiving report. Enter a date
and press the OK button. This will print out theei@ing report.

RePrint Bill of Lading
The RePrint Bill of Lading window is used find areprint BOLS.
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To search for a Bill of Lading select the fieldstearch by and then enter the value to
search for, and press Search.
This will bring up a list of orders matching theasgh criteria.

Print Packing List

To print a packing list, enter the Sales Order nenamd press OK.

Print Order Report

To print an order report, enter the Sales Orderbarmand press OK.
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Print Back Order Report

To print a back order report, enter the Sales Onderber and press OK.

Lot Tracking Inquiry

The Lot tracking report is used to track lot infatmn. IT tracks information about what
was used to make the lot, what the lot was usedaie, and who the lot was sold to.

To get lot information enter the lot number in that # box and click the View button.
This will bring up a list of all the lots with theelected lot number.
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Lot # is the lot number of the selected lot.

Quantity is the amount of product on the pallet.

Location is the location code of the pallet.

Description is a description of where the pallet is located.
Referenceis the order number if the pallet is staged fooeder.

Manufactured Info has information on what lots were used to mixdélkected lot.
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Depth is how far from the selected lot the manufactuotds.

For example if Depth is 1, the selected lot wasdmctly into the manufactured lot.

If Depth was 2, the selected product was put inoayct that was put into the
manufactured lot, and so on.

Ingredient Lot is the lot number of the product that was put thi® manufactured
product.

Ingredient QTY is the amount of product from the ingredient kattwas mixed into the
manufactured lot.

Mfg Lot is the lot number on the manufactured producttti@ingredient lot was mixed
into.

Mfg Prod # is the code of the manufactured product.

Mfg Prod Descin the description of the manufactured product.

Mfg QTY is the amount of manufactured product that wasenhix

Manufactured Form is a listing of the lots of products that weredis® mix the selected
lot.
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Depth is how far from the selected lot the manufactuoeds.

MEG Lot is the lot number on the manufactured productttiaingredient lot was
mixed into.

Ingredient Lot is the lot number of the product that was put thesmanufactured
product.

Ingredient QTY is the amount of product from the ingredient lattwas mixed into the
manufactured lot.

Ingredient Prod Codeis the code of the ingredient product.

Ingredient Prod Descin the description of the ingredient product.

Work Order Usage Inquiry

The work order Usage window is used to help ma&gisg for similar work orders faster
and easier. By providing a list of bags neededitomultiple orders, the products needed
for multiple order can be gathered all at one time.
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Mixer is used to select the mixer for the work ordeigedast.
Starting W/O # is the first work order in the order usage list.
# of W/Q'’s is the number of work orders to include in the lis

After these three boxes are filled out, press ttd # List button. This will put the work
order usage inquiry in the list.

The list box shows information on the work ordeagesinquiries. To see the products
needed for the work order inquiries press View. Thear button will clear all work
order inquires from the list.

The Product list is a list of all products needethie work order inquiries.

Prod #is the product code.
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Description is a description of the product.

Container is the type of container the product is stored in.

PKG Sizeis the size of a container of the product.

Pick QTY is the number of full containers of the productahed.

Weight OQTY is the number of containers needed to make udiffezence between the
numbers containers of full needed for an orderthedotal amount on product needed
for the order.

View
Inventory

The Inventory window displays inventory by prodactiocation.

Inventory can be viewed by product code, produmtaaor Location. After searching by
product or location, searching can then be donletoy

Summary

This opens the inventory view.
Units On Hand is the amount of the selected product that isettly in inventory.
Units Picked on Sales Orderss the amount of product in sales orders.
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Units Unpicked on Sales Orderss the amount of product unpicked on sales orders.
Units On Purchase Ordersis the amount of product in purchase orders.

Units On Work Orders is the amount of product in work orders.

Units Unpicked On Work Orders is the amount of product unpicked on work orders.
Units On Transfer Orders is the amount of product to be transferred.

Oldest Product Ageis the age of the oldest lot of the product amdiéh number.
Number Quarantined is the number of quarantined lots.

Number Pendingis the number of lots with pending status.

Reorder level (Min/Max) is the minimum and maximum amount of product toehav

Units on Hand has inventory information for the selected produdbcation.

Double clicking on a pallet in the Units on Hand taill open the Adjust Lot Window
for that pallet’s lot. Double clicking in a diffemewindow will bring up an error window.

Right clicking will bring up two options.

Re-Print Labels will re-print the barcode labels for this pallet.

View History will show the history of this pallet.

View Inv Adjustment will open a window with a list of inventory adjasénts for the
pallet.
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Product is the product code and name.

Facility is the name of the facility the product is at.

Age is how old the product is in days.

Lot Number is the lot the product is in.

Pallet ID is the ID number of the pallet the product is on.
Quantity is the amount of product on the pallet.

Unit is the unit of measurement used for the seleateduat.

Loc. Codeis the code of the location of the pallet.

Loc. Descriptionis the description of the location of the pallet.
Pkqg Sizeis the size of a container of the selected product
Pend.tells that the lot has not yet been approved $ex. u

Quar. tells if the product is quarantined.

Vendor is the name of the vendor or manufacturer of dilkeps lot.

Units Picked on SOis the amount of product in sales orders.

Product is the product code and name.

Facility is the name of the facility the product is at.

Lot Number is the ID number of the lot the product is in.
Pallet ID is the ID number of the pallet the product is on.
Quantity is the amount of product on the pallet.

Unit is the unit of measurement used for the seleateduat.

Loc. Codeis the code of the location of the pallet.

Loc. Descriptionin the description of the location of the pallet.
Pkqg Sizeis the size of a container of the selected product
Pend.tells that the lot has not yet been approved $ex. u
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Quar. tells if the product is quarantined.
SO Numberis the Sales order number of the Product.

Units Unpicked on SOis a list of sales orders with some of the setépreduct
unpicked.

SO #is the sales order number.

Unpicked Qty is the amount of product unpicked on the order.
Ordered Oty is the total amount of product on the order.
Ordered is the date the order was made.

Shipped ETA is the date the order is scheduled to ship.

Units on POis a list of sales orders with the selected praduct

PO Number is the purchase order number for the order.

Vendor is the name of the vendor of the product.

Ordered is the amount of product in the order.

Remaining is the amount of product in the order that hasheen delivered.
Unit is the unit of measurement used for the seleatedugt.

PKG Sizeis the size of a container of the selected product

Units Picked on WQis the amount of product in work orders.
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Product is the product code and name.

Facility is the name of the facility the product is at.

Lot Number is the number of the lot the product is in.
Pallet ID is the ID number of the pallet the product is on.
Quantity is the amount of product on the pallet.

Unit is the unit of measurement used for the seleateduat.
Loc. Codeis the code of the location of the pallet.

Loc. Descriptionin the description of the location of the pallet.
Pkqg Sizeis the size of a container of the selected product
Pend.tells if the product has not yet been approvedifar.
Quar. tells if the product is quarantined.

WO # is the work order number of the Product.

Units Unpicked on WO s a list of work orders with some of the selegbeaduct

unpicked.

WO # is the work order number.

Unpicked Oty is the amount of product unpicked on the order.
Ordered Oty is the total amount of product on the order.
Ordered is the date the order was made.

Shipped ETA isthe date the order is scheduled to ship.

Total Units on Transfer is the amount of product to be transferred.

Product is the product code and name.

Lot Number is the number of the lot the product is on.
Pallet ID is the ID number of the pallet the product is on.
Quantity is the amount of product on the pallet.

Unit is the unit of measurement used for the seleateduat.

Loc. Codeis the code of the location of the pallet.

Loc. Descriptionin the description of the location of the pallet.
Pkqg Sizeis the size of a container of the selected product
Pend.tells if the product has not yet been approvedifar.

Quar. tells if the product is quarantined.
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Transfer # is the work order number of the Product.

Pallet Contents

The Pallet Contents window is used to view the mogy on a pallet.

To see the inventory on a pallet, enter the pHlleind press View.

Prod #is the product ID number of the product on thegpal
Description is a description of the product on the pallet.
Lot # is the lot number of the product on the pallet.

Qty is the amount of product on the pallet.

PKG Sizeis the package size of the product on the pallet.

Switch to work in Bags/Weight

The Switch to work option lets users switch betwasing bags and weight when staging
pallets.

105



After switching NBI will pop up a reminder window.

Admin

View Active Users

View Active Users is a listing of active users, aaah be used to send specific users
startup and broadcast messages.

Login is the login name of the active user.
Nameis the first and last name of the active user.
WorkStation is the name on the computer where the user ietbggo NBi at.
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Logged In tells if the user is logged in.

Next Login Messages the next login message of the selected usewdhshow up the
next time the selected user logs in.

This window uses a Control Bar. For more informatom the Control Bar see page 4.

When a broadcast message is sent, the user wailveea notice.

To view the message click on the mail icon, and till open the Message Center.
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From the Message Center the user can view thessagesand alerts.

Broadcast message

Broadcast message is used to send messages to users
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Messages can be sent to users or groups.

User List is a list of users.

Group List is list of user groups.

Alert marks the message as an alert, and will pop @gethmessage box.

To send message, enter the message in the messagedpress the Send Message
button.

Reset EDI Transmission

Reset EDI Transmission allows the retransmissidais. This can result in the same
order being sent multiple times.

If Yes is pressed, Edi transmission will be reset a message will pop up.
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Zero Trashed Products
Zero Trashed Product is used to remove trashedipteérom inventory.

Press Yes and all the quantity of all pallets attthsh location will be set to zero.

Update Serial Number
Update Serial Number allows administrators to upddBi’s serial Number.

The NBi Serial Number must be valid in order foriN&Run.

Help
About...

About has information on the NBi software.
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Printouts

Barcodes

NBi has been designed to work with barcodes irt afigsituations. This is to increase the
speed of doing some basic function with NBI, fottéeinventory control, and to make
NBi even easier to use.

There are 4 types of bar-coded pallet labels. Grniea Receive Product label. This label
is used for every pallet received, and is usednfegntory updates.

The Work Order label is used just for pallets tiate been staged for work orders.
After a work order has been mixed the Manufactulaiigl is used to identify pallets
with a manufactured product. The Sales Order lebe$ed on pallets that have been

staged for a sales order.

Receive Product Label

A receive product label is printed out and placedwery pallet of product that is
received. This label has basic information aboat pallet.
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The Prod# part of the pallet label tells the ID €@d the product on the pallet.

The name of the product is right below the Prod#.

Below the product name and above the barcode iarttfwnt of product on the pallet.
The first number is the number of bags of producthe pallet. The second number is the
amount of product each bag holds.

Rec Date is the date the pallet was received atatezhinto NBi.
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Lot# is the lot number of the product on the pallet

The bar code is the ID number of the pallet. Thalinber is also below the barcode in
human readable form.
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Work Order Label

When a pallet is staged for a work order a worleotdbel is placed on the pallet.

With the work order label the product code andrthme of the final product are in the
top left corner.

The W/O# is the number of the work order that thlkep is picked for. This is for easy
look up of the work order.
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The Pallet# is the sequence that pallets in théwader were staged. So the first pallet
would show 1, the second pallet 2, and so on.

The bar code is the ID number of the pallet. Thalinber is also below the barcode in
human readable form.
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Manufacturing Label

The manufacturing label is used for pallets of niactured product.

In the top middle of the label is the product code.

Lot# is the lot number of the product on the pallet

This is the amount of product on the pallet. Thstfnumber is the number of bags of
product on the pallet. The second number is theuainaf product each bag holds.
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The bar code is the ID number of the pallet. Thalinber is also below the barcode in
human readable form.

Sales Order Label

When a pallet is staged for a sales order a sates tabel is placed on the pallet.

117



This is the name of the customer that the salesrasdbeing shipped to.

This is the City and State the customer is in.

The Pallet# is the sequance that pallets in tressaider where staged. So the first pallet
would show a 1, the second a 2, and so on.
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The bar code is the ID number of the pallet. Thealinber is also below the barcode in
human readable form.

NBi FAQ

"Order not assigned to this Carrier or Carrieramgigned to this dock" - this message
may occur in Stage Sales Orders when you haverttez open and ready to load, and
then you assign the carrier to the correct dockamsign the order to the carrier. Due to a
refreshing issue the order may not be refreshdtidyime you pressed "Gather Done".

To correct this issue place the pallet in an atterocation, refresh the order and select
gathering pallet, press gather done and selectdble again.

Troubleshooting

Scanner (MC650, MC750)

Q: My scanner won't advance to the next field in &iBer a scan, (Processing data -
Please wait)
A: Perform scanner maintenance

Q: My scanner won't input any values into the NBplecation, but a scan appeared
successful.
A: Verify you are connected to the correct USB port

Q: My scanner won't scan, beeps like a failed scan.
A: Verify your scanner is paired to the cradle

Q: My scanner won't scan anything
A: Perform scanner maintenance

Q: My scanner appears to be locked up (Initializipdease wait)
A: Remove battery to reset scanner

Tablet (Xplore)

Q: My tablet is running slow
A: Reboot

Q: My tablet gets a connection failure

Al: Close NBi and reopen
A2: Reboot tablet
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Printer (PM4i)

Q: The print on the barcode is real Messy.
A: Clean Print Head (Per maintenance instructions)

Q: The printer advances extra blank labels
A: Clean and align label stop sensor (Per maintemarstructions)

Q: "Field out of label" message on printer
A: Press the Setup button
Press the arrow to navigate the screen
SER-COM,UART > NET-COM,NET1 > NETWORK > FEEDADJ
When atFEEDADJ press theé/ arrow
FEEDADJ V STARTADJ V
This should bel00. If not set to-100 and press enter
Then
STOPADJ * FEEDADJ > MEDIA V MEDIA SIZE V XSTART >W IDTH V
This should b&30. If not set to830 and press enter
Then
LENTH V
This should be600. If not set tal600 and press enter

Maintenance

NBi Scanner Maintenance (MC650, MC750)

Due to the dusty nature of this environment regst@nner maintenance is needed to
keep the hardware running smooth and incident free.

Cycle the power on the cradle at least twice pezkwe

Clean power connector and blow out power conndutte, with dry air, at least once per
week.

Clean RJ60 connector, blow out connector hole, diyhair, and serial connector at least
once per month.

Clean lens of scanner with a soft cloth at leaseqrer week.

When doing any of these steps please ensure BidsShut down. If at anytime you are
having scanner issues, please try these stepsu l&ne still having issues after these
steps, please call NBi Support for further assistan

NBi Tablet Maintenance (Xplore grays)

Due to the dusty nature of this environment, anadaws XP Pro known

limitations, regular tablet maintenance is neeaekeep the hardware running smooth
and incident free.

Perform a restart of the tablet (Start, Shutdowest&t) daily.

Clean USB connectors and blow out USB port, withair, at least once per week.
Perform a shutdown of the tablet (Start, Shutdd®mytdown) at least once per week.
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Clean Power connector and blow out power connditar, with dry air, at least once a
week.

NBi Tablet Maintenance (Xplore C2)

Due to the dusty nature of this environment, amidews XP Tablet known

limitations, regular tablet maintenance is neeaekkep the hardware running smooth
and incident free.

Perform a restart of the tablet (Start, Shutdowest&t) every 2-3 days.

Clean USB connectors and blow out USB ports, withail, at least once per week.
Perform a shutdown of the tablet (Start, Shutdd@®mytdown) at least once per week.
Clean Power connector and blow out power connditar, with dry air, at least once a
week.

When doing any of these steps please ensure BidasNhut down. If at anytime you are
having tablet issues, please try these stepsulfaye still having issues after these steps,
please call NBi Support for further assistance.

NBi Printer Maintenance (PM4i)

Due to the dusty nature of this environment regpiarter maintenance is needed to keep
the hardware running smooth and incident free.

Cycle the power on the printer, leave it turnedfoffat least 30 seconds, once every
week. If the printer is attached to a PC, the P@grany be cycled as well, after the
printer has been turned back on.

Clean the Print Head of printer during the chanfgeach media. Be sure to use the
Intermec cleaning cards, and follow the instruddion each card package to clean the
print head.

Clean and Align the label stop sensor every mdsghsure to use the Intermec cleaning
cards for cleaning. For further detail on the ladiep sensor alignment and cleaning
please refer to the Intermec Printer Manual chaptér& 12.

If at anytime you are having printer issues, pldagéese steps. If you are still having
issues after these steps, please call NBi Suppoftifther assistance.

For additional printer troubleshooting solutiond isted here, please refer to the
PM4i users guide chapter 10.
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